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These regulations apply to businesses with employ­
ees who are exposed to hazardous chemicals and 
materials on a routine basis as part of their job. They 
do not cover, H • •• workers such as office workers or 
bank tellers who encounter hazardous chemicals 
only in non-routine, isolated instances." 

If you are not sure if your business is covered by the 
law or to get specific information on the requirements 
for developing a "Hazard Communications Program", 
you should contact the U.S. Department of Labor, 
Occupational Safety and Health Admin istration 
(OSHA), Federal Building. Room 1576, 1961 Stout 
Street, Denver CO 80202, (303) 844-3061 . 

The Americans With Disabilities Act 
(ADA) 

The ADA extends civil rights protection to individuals 
with disabilities that are similar to those provided to 
individuals on the basis of race, sex, national origin, 
and religion. For small businesses, it guarantees 
equal opportunity for individuals with disabilities in 
employment and public accommodations. In the 
area of employment, the ADA is not an affi rmative 
action program. Businesses must provide equal 
opportunity for employment to all qualified disabled 
individuals who can perform the essential duties of a 
job. Businesses may be required to make reason­
able accommodations for disabled individuals who 

Employer Posting Requirements 
There are many state and federal posting requirements for employers. Some may only 

apply under certain Circumstances, but several are required of all mployers. 

Anti-Olscrlmlnatlon Posters 
Colorado Division of Civil RIghts 
1560 Broadway, Suite 1050 
Denver, CO 80202 
(303) 894-2997 
1-800-262-4845 

Equal Employment Opportunity Posters 
EEOC 
1845 Shennan Street,2nd Floor 
Denver, CO 80203 
(303) 86&-1300 

Occupational Safety Posters 
OSHA 
1961 Stout Street, Room 1576 
Denver. CO 80294 
(303) 844-3061 or 
(303) 844-5265 

Polygraph Protection Act Poster 
Minimum Wage Posters 
U.S. Dept. of Labor, WaQe--Hour Dlv. 
1961 Stout, Room 615 
Denver, CO 80294 
(303) 844 4405 

or 
Colorado Division of Labor 
Labor Standards Divisions 
1120 Lincoln St., #1302 
Denver, CO 80203 
(303) 894-7541 

Unemployment Insurance Posters 
DivIsion of Employment and Training 
U. I. Tax liability Unit 
639 E. 18th Avenue 
Denver, CO 80203-1483 
(303) 839-4922 

For Workers' Compensation Posters, contact your workers' compensation insurance carrier. You 
should prepare and post the following notice In 1/2 Inch letter: -If injured on the job, written notice must 
be given to your employer within four working days ofttre accident, pursuant to section 843-102(1) C.R.S." 

Employers are require to post or to notify workers In writing of when and where they wtll be paid. 
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end of each year. In addition. you will not be able to 
purchase inventory or supplies at wholesale without 
a license. If you are located in a home rule city, 
contact your city officials regarding your local sales 
tax requirements. 

Sales Tax Fraud 

It is illegal to use your sales tax license to obtain 
personal goods or assets which you will use in 
business tax free. Only goods which will be resold 
may be purchased exempt from sales tax. Sales tax 
must be listed separately from the purchase price on 
the items you sell on all invoices. Vending machines, 
bar drinks and mobile food cart vendors are exempt 
from this rule. It is illegal to advertise that you will 
make retail sales "tax-free" or to absorb the cost of 
sales tax. 

Filing Returns and Payment of Taxes 

Filing Requirements-Once you have obtained a 
sales tax license, the Department of Revenue will 
send you preprinted "Combined Retail Sales Tax 
Return" forms in a coupon booklet. If you have a 
wholesaler license, you will file annually. If you have 
a retail license and you collect less than $300 in sales 

tax each month, you must file quarterly. If you collect 
$300 or more in sales tax every month, you must file 
monthly. All sales tax returns are due the 20th of the 
month following the end of the taxing period, i.e., the 
return for April-June is due July 20. If the 20th falls 
on a Saturday, Sunday or Holiday, the due date is the 
next regular business day. If you have a single or 
multiple event license, an individual return must be 
filed for every event. Each return must be filed by the 
20th of the month following the month in which an 
event is held. Tourism tax, County Lodging tax and 
city collected sales taxes are each filed separately. If 
your sales tax return is not filed or postmarked on or 
before the due date, you must pay a 10 percent 
penalty plus interest on the amount due. YOU MUST 
FILE A SALES TAX RETURN FOR EVERY PE­
RIOD, EVEN IF NO TAX WAS COLLECTED FOR 
THE PERIOD. 

Department of Revenue Service 
Centers 
Colorado Springs, 3650 Austin Bluffs Pwy, Ste 188, 
(719) 594-8706 
Denver, 1560 Broadway, Ste 1530, (303) 592-5920 
Fort Collins, 300 E. Foothills Rd, (303) 223-1097 
Grand Junction, 222 S. Sixth St, Rm 208, 
(303) 248-7140 
Pueblo, 720 N Main St, Ste 402, (719) 542-2920 

Confused About Sales Tax??? 

Sales tax classes are held on a regular. Sales tax classes include information on 
how and when to collect sales tax as well as how to fill out sales tax returns. In 
some locations. representatives from local home rule cities also present informa­
tion on the collection and remittance of local sales taxes. 

Colorado Springs: 
the 1 st Thursday of each month. 3:00 PM. 3650 Austin Buffs Pkwy. 

Denver: 
every Friday. 9:00 AM. 1560 Broadway, SUite 1550 
the 2nd Thursday of each month, 6:00 PM, 1375 Sherman St. 

Fort Collins: 
the 3rd Thursday of each month. 2:00 PM, 300 E. Foothills Pkwy. 

Grand JuctJon: 
the 2nd Tuesday of each month. 2:30 PM, 222 S. 6th St. 

Pueblo: 
the 1st Wednesday of each month. 2;30 PM, Pueblo Public Library 
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Vv,'l iI make , work hc'1fcier for yourself th,'1fl you ever 
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success ion dn(] host othcr 

Oh they dlso c10 taxes, audits dnd accountln~J 
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A Certified Pubilc .ACCOUfl tcint is ,1 f! flC'lrlCi;1 ! services experr 

Gd! and bUSiness advisory service:. provlde(j by CP/;,,:; Mail thiS 
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